Vermont State Craft Center—Education Center Application

Applicant Check List

Application should include the following:
 Part I:  Applicant Organization Information
 Part II   Applicant Education Centers Criteria – seven pages
· Applicants fill out the “applicant response” column; the grey column is for jury use only. 

· Narrative Responses - answer questions on bottom of each section or on separate page with supporting documentation
        Attachments: Include the following materials

a    ___ List of Administrators & Staff, job titles and employment status (paid or volunteer)

b    
___ List of Instructors including short bios and employment status (paid or volunteer)

c    ___ Mission Statement (if organization is a 501 c3 non-profit) 
OR
      ___ Business Summary (if organization is for-profit); one page describing business operations, organizational philosophy, promotional strategies, and goals for the future
d.  ___ Examples of promotional materials (Copies of recent: brochure, class schedules, catalogue, flier, press releases, advertisements, etc.)
e.____ Evaluation Forms/ current surveys (shopper, student, teacher, general facilities)

f. ___ (Optional) Other supplementary materials to support your application.  Please describe.
For assistance with application, please contact:  vtstatecraftcenters@gmail.com
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